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Writing Wikipedia:
GoogleDoc Setup
 in class directions 3/17/10

Today you will be typing up all the plot summaries and character descriptions you have written so far in a GoogleDocument. Each group will share ONE GoogleDoc only (not one per person). In GoogleDocs, you can all type in the same document using different computers.

1. Log in to GoogleDocs at docs.google.com.

Reminder if you need it:


2. Choose ONE group member to create a new document. Make sure everyone knows who this group member is.


If you are the chosen one, you need to…

· Click “Create New”

· Select “Document”

· Change the title (by clicking on the word “Untitled”) to the name of your book and then group first names. For instance, if you’re reading Monster type “Monster: Katie, Ally, Deb” as your document name.

· Click “Share”

· Select “Invite people”

· Type in the emails of all your group members (the emails associated with their Google account) and Ms. G’s email (alexa.garvoille@dpsnc.net). Make sure “To edit” is selected.

· Click “Send”

· While your other group members are accessing the document (if you click Refresh in your GoogleDoc screen, the new document should pop up), you can type Plot Summary and Characters in bold.

3. Each group member should type up their Plot Summary and Character Descriptions in the same GoogleDoc at the same time. Your typing will pop up on other people’s screens. Put your plot summaries in chronological order with a space between each paragraph. Put your character descriptions in order of importance.

4. Print. At the end of class, print off your document by clicking the printer icon, then clicking the printer icon again on the pdf. Click print in the pop-up window.

5. Done? Begin editing!

HW: Edit the plot summaries ON PAPER with editing marks. Use the checklist on the back of this paper as a guide. Due Thursday 3/18 (tomorrow!). Do not make changes to other group members’ work in the GoogleDoc. That’s why we’re editing on paper.

Super-quick Editing Checklist

Go through this checklist as you edit your classmates’ writing. Check the box once you have fixed the problem with editing marks or if there was no problem in the first place.

( Fragments & Run ons
I combined the fragment with another sentence or fixed it in some other way. For the run-on I added a semicolon, conjunction (for, and, nor, but, or, yet, so), or a period.

( Wordiness
I deleted any extra words that don’t add to the sentence. I broke up overly complex sentences into shorter, simpler sentences.

( Awkwardness

I labeled any parts that didn’t sound right “awkward.”
( Repetition
I checked to make sure sentences didn’t all start the same way. If they did, I changed them. I also checked to make sure the same word wasn’t used over and over. If it was, I changed some of the words.

( Clarity
If something didn’t make sense, I asked a question about it in the margin.
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Directions


Please follow them closely or you will be lost!








